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JOB DESCRIPTION

Title of post: Community & Events Fundraising Manager 
Location: Dublin
Reporting: Head of Fundraising & Marketing
Salary: Scale TBC
Hours: Full-time

Vision: “An Ireland that supports all those on the margins and upholds their rights to full inclusion in society.”
Mission: Peter McVerry Trust (PMVT) is committed to reducing homelessness and the harm caused by drug misuse and social disadvantage through the principle of a Housing First model. Peter McVerry Trust provides low-threshold entry services, primarily to younger persons with complex needs, which offer pathways out of homelessness within a framework of equal opportunities, dignity and respect.

An excellent opportunity for an engaging and driven individual to join the Peter McVerry Trust fundraising team. 
The successful candidate will be responsible for the development and growth of the Community and Events fundraising appeals, in line with PMVT’s Fundraising & Marketing Strategy. You will lead the national events and community fundraising team to maximise income, increase supporter base, increase participation levels and create a targeted level of growth for all events and community fundraising activity both nationally and regionally. You will be expected to meet key objectives and targets to ensure the organisations’ funding needs and development plans are met. Working closely with the Head of Fundraising & Marketing, you will also assist with key annual appeals to ensure optimum success, as well as develop new fundraising initiatives.
 Key Responsibilities and Duties:

· To work closely with the Hof&M to further develop the Community and Events fundraising strategy, including regional development and associated appeals. 
· To grow the revenue and enhance public awareness and engagement through PMVT’s Community & Events’ strategy.
· Supervise and manage a small team to successfully delivery the Community & Events Strategy.
· To review KPI’s and appeal/work plans regularly with the team, and the Hof&M to ensure quarterly targets and objectives are met. 
· To conduct a full review into the current position of community and events fundraising, identifying key growth areas and opportunities for development, sharing insights and recommendations with senior staff. 
Community Fundraising
· To develop and implement PMVT’s community fundraising strategy to the highest standard. 
· Build positive relationships with existing and new community donors, providing support and advise to maximise potential income from this sector.

· Develop and implement a regional community fundraising strategy to reflect the growth of Peter McVerry Trust to areas outside Leinster, to include Opening Doors and Schools’ appeals, ensuring sustainable income streams. 
· Deliver talks and presentations to a range of community groups, schools and organisations to increase awareness and support for PMVT. 
· Oversee the recruitment, management and evaluation of volunteers.
Events Fundraising 

· Manage PMVT’s wide range of existing events such as Overseas Challenges, Gala Ball, Wexford Cycle and Christmas Carol Concert. 
· Working closely with colleagues, and PMVT’s fundraising committees to ensure all events are cost effective and of a high quality. 
· Develop a comprehensive events calendar to ensure sustainable income from this sector.
· Strategic development and delivery of new and exciting events to provide new income streams. 
· Maximise income from digital channels including recruitment of new supporters and event participants and development of relationships with existing supporters. 
· Ensure an excellent participant experience while constantly developing the network of PMVT supporters. 
· Increase the number of event participants, while developing long term relationships and income.
Other duties; 

· Create and distribute supporting materials for all fundraising activities, while ensuring they adhere to good practice guidelines, PMVT’s policies and procedures, as well as in line with relevant legislation 

· Ensure best practice with regards to all fundraising volunteer recruitment and management.
· Any other duties as designated by the Head of Fundraising & Marketing.
Requirements: 
· Educated to degree level or equivalent in relevant area. 

· Minimum 3 years’ experience in sustainable fundraising, sales and/or business development. 
· Proven track record of meeting KPI’s, financial targets and delivering income growth.
· Proven track record of delivering successful events. 

· Strong organisational and project management skills, working within budgets and to strict deadlines. 

· Experience of building long-lasting relationships with a range of individuals and organisations.
· Problem solver, with high attention to detail. 
· Open and friendly manner, with excellent communication skills – verbal and written, including delivering presentations.

· Knowledge of GDPR, fundraising codes of practice and other relevant legislation.
· Willingness to travel throughout Ireland, attend fundraising events outside of normal working hours – evenings, weekends, and bank holidays (Time off in lieu policy will apply). 

· Full clean driver’s licence and access to a car.
· A creative and solution-driven attitude to work and to ensure positive interactions with management, staff and participants of Peter McVerry Trust.
· Commitment to the mission and objectives of Peter McVerry Trust.
This job description is not exhaustive and is subject to change as required within the fundraising team, and subject to any other duties consistent with the position as may be assigned by the Head of Fundraising & Marketing or Director of Fundraising. 
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